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Eligible costs

25.	The funding is a capital grant, and will not be awarded towards ongoing costs of 
managing and maintaining the site once it is operational. Nor can it be used for any 
feasibility work prior to bid submission. Grants will not be awarded to cover the cost of 
work carried out before the close of the bidding round or schemes previously awarded 
grant , for example to cover increased costs. For refurbishment schemes, this funding 
must not be used as a substitute for a robust on-going maintenance programme, as it 
is capital grant and not revenue funding. Where land acquisition costs are included in 
bids, bidders will be expected to demonstrate that land purchase is the best possible 
option. Management and professional fees can be included within the bid, up to a level 
of 10% of the overall bid, not including any land purchase costs.

Percentage of funding available

26.	For new provision, grant is paid at 100 per cent of estimated project costs up to a fixed 
sum. All new provision will be eligible for 100 per cent grant, including: 

•	 new sites

•	 additional pitches on existing sites

•	 bringing closed sites back into use (where this involves extensive refurbishment 
or remodelling work)

•	 purchase of private sites for public use (where this improves, increases or 
safeguards provision).

27.	For refurbishment schemes, grant is paid at 50 per cent of the estimated project costs 
up to a fixed sum. Bidders will be required to meet the remaining 50 per cent of costs 
from their own resources.

	 Where schemes provide additional pitches on a site, for example, by extending 
it, or bringing pitches back into use, as well as refurbishing that site, grant for the 
refurbishment element of the scheme will be paid at 75 per cent of the estimated 
project costs up to a fixed sum. Bidders will be required to meet the remaining 25 per 
cent of costs from their own resources.

	 There must be absolute certainty that this funding is in place before any grant money 
can be paid.

	 Bidders are advised to seek further advice from Communities and Local Government 
and the relevant Government Office if they have any queries about whether a scheme 
will attract 75 or 50 per cent funding.

	 The estimated costs on which the bid is to be assessed cannot be changed once the bid 
is submitted, and payments will not be higher than the amount bid for.
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Payments to successful schemes, and timescales for carrying out 
work

28.	Schemes will only be successful where they meet the key evaluation criteria, 
and fit with emerging regional priorities. A copy of the detailed evaluation criteria 
is annexed to this guidance.

29.	Where problems arise affecting the delivery timetable, the Regional Assembly and 
Government Office should be notified. If at any stage after receipt of grant the local 
authority or RSL decides to abandon or significantly change the project for which grant 
has been awarded, the Regional Assembly and Government Office should be informed 
immediately.

30.	Payment to local authorities for successful schemes will be made as soon as practical 
following the announcement of successful schemes. Payment to RSLs for successful 
schemes will be made via the Housing Corporation in the usual way. Some schemes 
may be subject to conditions regarding the payment of grant, for example where 
planning permission is not in place, or the land identified for the site has not been 
purchased at the time successful schemes are announced.

Monitoring arrangements

31.	Each local authority or RSL receiving funding will be asked to submit six monthly 
reports during the scheme development period and thereafter report every six months 
over the first two years of operation of the site. These returns should summarise 
progress on the scheme, and outcomes in relation to the agreed objectives for 
the scheme. Communities and Local Government are reviewing the monitoring 
arrangements for the grant to ensure value for money and quality. 

32.	Successful authorities or RSLs may also be asked to assist with any formal evaluation 
of the scheme commissioned by Communities and Local Government, or with other 
assessment or monitoring, for example, where any innovative scheme was funded as a 
pilot. 

Completing your bid

33.	Schemes must be submitted for assessment using the attached application form at 
Annex A. There is a single form covering both refurbishment of existing sites and the 
provision of new sites. The form contains guidance on how to fill it out and thereby 
strengthen your bid. It is recommended that you follow the advice provided to secure 
the best chance of success. The forms are on the Communities and Local Government 
website. If you have difficulties down-loading them, they are also available via the 
regional contacts listed at the end of this guidance or directly from the Gypsy and 
Traveller Unit in Communities and Local Government.

34.	A separate form must be completed for each scheme applied for. Where there is a 
programme of works for a single site, please indicate the relative priority of the different 
elements of the programme. Each site should be subject to one application but the 
costings for individual elements should be fully set out (using the standard form 
provided in Annex B). A risk register (Annex C) should also be completed and 
returned with the bid. Where works span financial years this should be clearly indicated. 
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35.	Government Office contacts (listed at the end of this guidance) will be able to provide 
further assistance on developing the bid and details of models of best practice from 
previous bidding rounds are available.

36.	Two copies of the application form together with all supporting documents 
must be returned to the Regional Assembly by 5 p.m. on 31 July 2008. 
Electronic applications cannot be accepted, although an electronic copy of the 
completed application is helpful for our records. Contact details are set out at the end 
of this bidding guidance. 

Evaluation criteria

37.	Details of the evaluation criteria are annexed to this bidding guidance 
(Annex D). A key criterion which will also be used to determine whether a bid 
receives funding will be the extent to which schemes contribute to addressing 
emerging regional priorities in respect of Gypsy and Traveller provision. This will be 
assessed by the Regional Assemblies who will make recommendations to Ministers 
about which bids should be funded. Therefore, where possible, bidders are advised 
to discuss at an early stage with their Government Office how their scheme fits in 
with the developing regional strategy on Gypsy and Traveller accommodation. For 
general advice on the preparation of standard bids bidders should, in the first instance, 
approach their Government Office.

38.	Before Regional Assemblies make their final recommendations, bids will be assessed 
centrally by independent consultants, who will evaluate them against the following 
key criteria:

•	 does the scheme meet a clearly assessed need?

•	 is the site sustainable?

•	 does the scheme offer value for money?

•	 can the scheme be delivered to time and budget?

39.	Where elements such as 50 or 25 per cent local funding or planning permission are 
required, evidence must be provided to show that they are either in place or that the 
process of obtaining them is well advanced. Confirmation that these are in place must 
be provided before any funding can be paid to these schemes. Other non-standard 
schemes may also be subject to conditions on the grant award. 

40.	These independent assessments will then be passed to the Regional Assemblies to 
inform their final decisions about a package of schemes to recommend to Ministers.
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Contact details for Communities and Local Government 
and Government Offices

Communities and Local Government
Gypsy and Traveller Unit
Eland House
Bressenden Place
London SW1E 5DU
Melanie Sturtevant  
020 7944 8724 
melanie.sturtevant@communities.gsi.gov.uk

Government Office for the East of England
Eastbrook
Shaftesbury Road
Cambridge CB2 2DF
 
Sheila Clarke  
01223 372853  
sheila.clarke@goeast.gsi.gov.uk

Government Office for the East Midlands
The Belgrave Centre
Stanley Place
Talbot Street
Nottingham
NG1 5GG
  
Stewart Bembridge 
01159 71 2675 
stewart.bembridge@goem.gsi.gov.uk

Government Office for London
Riverwalk House
157 -161 Millbank
London 
SW1P 4RR
 
Helen Marks  
020 7217 3510 
helen.marks@gol.gsi.gov.uk
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Government Office for the North East 
Citygate
Gallowgate 
Newcastle Upon Tyne  
NE1 4 WH
 
Tom Fleming 
0191 202 3849 
tom.fleming@gone.gsi.gov.uk

Government Office for the North West
City Tower
Manchester 
M1 4BE

Glyn Newton
0161 952 4026
glyn.newton@gonw.gsi.gov.uk

Government Office for the South East
Bridge House
1 Walnut Tree Close
Guildford
GU1 4GA
 
George Summers  
01483 882530 
george.summers@communities.gsi.gov.uk

Government Office for the South West
2 Rivergate
Temple Quay
Bristol 
BS1 6EH

Em Poore on 0117 9001847 or
em.poore@communities.gsi.gov.uk

Government Office for the West Midlands
5 St Phillips Place
Birmingham
B3 2PW
 
Jannine McMahon  
0121 352 5495 
Jannine.mcmahon@gowm.gsi.gov.uk
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Government Office for Yorkshire and the Humber
Lateral
Nidd Wing
8 City Walk
Leeds
LS11 9AT

John Taylor on 0113 341 2854 or
F.John.Taylor@goyh.gsi.gov.uk
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Contact details for Regional Assemblies (or alternatives)

East of England Regional Assembly
Flempton House
Flempton
Bury St. Edmunds
Suffolk
IP28 6EG

Laurna Compton 
01284 729 418
Laurna.compton@eera.gov.uk

Government Office for the East Midlands
The Belgrave Centre
Stanley Place
Talbot Street
Nottingham
NG1 5GG
 
Stewart Bembridge 
01159 71 2675 
stewart.bembridge@goem.gsi.gov.uk

Greater London Authority
City Hall
The Queen’s Walk 
More London 
London SE1 2AA
 
Michelle Hegarty  
020 7983 4541
michelle.hegarty@london.gov.uk

North East Assembly
The Axis Building
Maingate
Kingway North
Team Valley
Gateshead
NE11 0NQ

Nick Smith 
0191 497 8470
Nick.smith@northeastassembly.gov.uk
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Government Office for the North West
City Tower
Manchester 
M1 4BE

Glyn Newton
0161 952 4026 
glyn.newton@gonw.gsi.gov.uk

Government Office for the South East
Bridge House
1 Walnut Tree Close
Guildford
GU1 4GA
 
George Summers  
01483 882530 
george.summers@communities.gsi.gov.uk

Government Office for the South West
2 Rivergate
Temple Quay
Bristol BS1 6EH
 
Sarah Johnston  
0117 900 1824 
Sarah.johnston@gosw.gsi.gov.uk

Government Office for the West Midlands
5 St. Phillips Place
Birmingham
B3 2PW
 
Jannine McMahon
0121 352 5495
jannine.mcmahon@gowm.gsi.gov.uk

Yorkshire and the Humber Assembly
18 King Street
Wakefield
Yorkshire
WF1 2SQ
 
Carole Cozens  
01924 331555 
carole.cozens@yhassembly.gov.uk
 


